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CERTIFICATE OF CORPORATE RESOLUTION OF
BoOARD OF DIRECTORS
WiLLow Woon ViLt As QWNERS ASSOCIATION, INC.
(REGORD PRODUCTION AND COPYING)

The undersigned Secretary of Willow Wood Villas Owners Association, Inc., a Texas
non-profit corporation (the “Association”), does hereby certify, that at a regular meetmg of
the Board of Directors of the Association held on J&%MMQ é , 2012, with at
ieast a majority of the Board of Directors being present, the fo!!owm!g‘resolution was duly
made and approved by the Board of Directors:

WHEREAS, pursuant fo that certain "Declaration of Covenants, Conditions and
Restrictions (for) Willow Wood Villas” recorded under County Clerk’s File No. J757648 of
the Real Property Records of Harris County, Texas, and any and ail amendments thereto
{the "Declaration”), the Asscciation is responsible for the administration and operation of
Willow Wood Villas (the "Property”) and the restrictive covenants sef forth therein; and

WHEREAS, by this resofution, the Board of Directors wishes to adopt a policy
governing the production and copying documents consistent with the provisions of Section
209.005(i) of the TEXAS PROPERTY CODE, and to provide disclosure of such policy to current
and future owners of lots at the Property as to same.

Now THEREFORE, formal notice is hereby given to all current and future owners of
lots at the Property as to the policy of the Association, as follows:

ASSOCGIATION POLICY AS TD
RECORD PRODUCTION AND COPYING

. BOOKSAND RECORDS,

A, The Association shali make the books and records of the Association,
including financial recards, open to and reasonably available for
examination by an owner or a person designated in writing signed by
the owner as the owner's agent, attorney or certified public
accountant in accordance with Section 208.005 of the Texas Property
Code. An owner is entitled to obtain from the Association copies of
information contained in the books and records.

B. The files of the Association’s attorney are not subject to inspection by
an owner or production in a legal proceeding. However, attorney fee
invoices for which the Association is seeking reimbursement from the
owner may be requested by said owner in accordance with Section
208.008(d} of the Texas Property Code.

C. The Association is not required to release or allow inspection of any
books or records that identify the dedicatory instrument violation
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history of an individual owner, an owner's personal financial
information {including records of paymentor non-payment of amounis
due to the Association), an owner's contact information {other than
the owner's address), or information related to an employee of the
Assaociation (including personnei files). Information may be released
in an aggregate or summary manner that would not identify an
individual owner.

The Association may release or allow inspection of any of the books
and records described in Section 1.C. if {1} the express written
approval of the owner whose records are the subject of the request
for inspection is provided to the Association; or {2) a court orders the
release of the books and recards or orders that the books and records
be made available for ingpection.

The Association may produce books and records in hard copy,
electronic or other format reasonably available to the Association,

1. WRITTEN REQUEST AND NOTICES.

A

An owner or the owner's authorized representative must submit a
written request for access or information by cerified mail o the
mailing address of the Association or authorized representative as
reflected in the most current management certificate of the
Asscciation recorded in the Official Public Records of Harris County,
Texas. Such written request must contain sufficient detail describing
the Association’s books and records being requested. The written
request must contain an election o either inspect the books and
records before obtaining copies or to have the Association forward
copies of the requested books and records.

1. If an owner or the owner's representative requests an
inspection, the Association shall on or before the tenth
{(10™ business after the date the Association receives
the written request send written notice of dates during
normal bhusiness hours that the owner or the owner's
representative may inspect the books and records to
the extent those books and records are in the
possession, custody or control of the Association.

2. if an owner or the vwner's representative requests

copies of the identified books and records, the
Association shall, to the extent{ those books and records
are in the possession, custody or control of the
Association, produce the requested hooks and records
for the requesting party on or before the tenth (10™)
business day after the date the Association receives the
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written request, except as otherwise provided in this
policy.

B. if the Association is unable to produce the books and records
requested on or before the tenth (10™) business day after the date the
Association receives the written reguest, the Association must provide
to the requestor a written notice that {1) informs the requestor that the
Association is unable to produce the information on or before the
tenth (10"} business day after the date the Association receives the
written request; and {2) states a date by which the information wili be
sent or made available for inspection to the requesting party that is
not later than the fifteenth (15" business day after the date notice
under this section Is given,

. If an inspection is requested or reguired, the inspection shall take
place at a mutually agreed on time during normal business hours.
The requesting party shall identify the books and records for the
Association to copy and forward to the requesting party. The
requesting party shalf pay, in advance of the inspection, the costs for

M tabor to supervise the inspection in accordance with Section lll. After
y the inspection, the requesting party shall pay, in advance, the costs
# to copy and forward the identified documents in accordance with
¥ Section ll.
;!j Hl. CoSTs AND EXPENSES.
Y
f;’ A The Association will charge the requesting party the costs associated
# with the compilation, production and reproduction of information
f requested pursuant to this policy. Such costs shall include all
£ reasonable costs of materials, labor, overhead, and postage, Such
costs shall be charged based upon and shall not exceed costs
M applicable to items under 1 T.A.C. 70.2 {(as same may be amended
A from time to time). As of the date of this policy the current amounts

" allowed and said costs shall be charged as follows:

Copy Costs  $0.10 per page for 8 V2 x 11 pages
$0.50 per page for pages 11 x 17 or greater

Actual costs for specialty paper {color,
photographs, maps, efc.)

$1.00 for each CD or audio cassette
$3.00 for each DVD
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LABOR $15.00 per hour for actual time to locate,
compile, and reproduce books and records
(if copy request is more than 50 pages)

OVERHEAD 20% of total labor charge
(if copy request is more than 50 pages)

MATERIALS Actual cost of labels, boxes, folders,
envelopes and other supplies used to locate,
compile, and reproduce books and records

POSTAGE Actual cost

An owner must pay, in advance, the estimated costs of compilation,
production and reproduction of the requested information. If the estimated
costs are lesser or greater than the actual costs, the Association shalf submit
a final invoice to the owner on or before the thirtisth (30™) business day after
the date the information is delivered, if the final invoice includes additional
amounts due from the owner, the additional amounts, if not reimbursed to
the Association before the thirtieth (30") business day after the date the final
invoice is sent to the owner, may be added to the owner's account with the
Association as an assessment. i the estimated costs exceed the final
invoice amount, the owner is entitled to a refund. The refund shall be issued
to the owner not later than the thirtieth (30") business day after the date the
final invoice is sent to the owner. The Association shall determine estimated
costs of compilation, production and reproduction based upon the amounts
shown in Section lilLA. herein above. '

WiLiow WooD VILLAS OWNERS ASSOCIATION, Jﬂ/(/

INC., a Texas non-profit corporation

By: /@m Mauu(f
U Ve Wallla el Secretary
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STATE OF TEXAS §

§
COUNTY OF HARRIS §

ahas instrument was acknowt!
edbruecd 2012, by

ecd:?icj before m Lﬁ/on this Q%‘ day of

furee . Secretary of

Willow Wood Viifas Owners Association, fic., a Texas non-profit corporatton on behalf of

said corporation,

RECORD AND RETURN TO;
Frank, Elmore, Lievens,
Chesney & Turei, L.L.P.

Attn: K. Slaughter

9225 Katy Freeway, Suite 250
Houston, Texas 77024

KS1rav1ary

S A

Notary Publie/- Stdté of Texas

KELLY FUTRAL

My Commission Explres :
Aprll 20, 2012
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COUNTY CLERK
HARRES COUNTY, TEXAS
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